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No society in the world could be constituted without its members being able to communicate effectively. However, our current reality is much more complex than it was thousands of years ago.





It is necessary to put effort in the development of communication skills, that is why we have proposed to gather the collection of books on communication in PDF format and here we present it to you.




It is a very complete selection from which you will be able to approach the subject extensively. Communication books are ideal to start your studies on the development of communication skills, so necessary for life.





Communication is a complex process, but at the same time it comes naturally to all people, since it is their way of interacting with others, with themselves and with the environment in which they live.




In communication there are always two interlocutors who, through a channel, transmit a message in a given communicative context. All our relationships are based on communication and it is impossible to avoid it completely.




Throughout our lives, our communication system expands and becomes more complex. There are countless failures in this regard, as few people are willing to communicate assertively.





It is more difficult than it seems to establish healthy and successful communication, especially in everyday contexts, such as at home, school or work. But it is inevitable to communicate, as it is the basis of any relationship.




Improving our communication skills opens doors in all areas of our lives and allows us to better connect with those around us.




If your intention is to learn more about the subject, know its basic principles and investigate how you can be a better communicator, then you should take a look at our compendium of more than 40 communication books in PDF format.




Read. Learn. Grow.
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Audiovisual Communication Books




When a teacher is in front of you teaching you something on a blackboard, they are making use of audiovisual communication, which is in charge of transmitting information through visual and sound elements as its name suggests.




Why is it important to learn audiovisual communication? It is important because it is one of the most used media nowadays, it trains you as a speaker and opens the doors to express your ideas through exhibitions, workshops, using slides, videos, etc.




In this type of communication there are a variety of elements that can be used, which are: presentations, overhead projector, recordings, black /whiteboards, flip charts and many more. In this type of communication the sender usually addresses a group of receivers, and not just one person.
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Audio-Visual and Mass Media
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Assertive Communication Books




Assertiveness is the ability to say things in a kind, frank, open, direct and appropriate way, in which no offense is allowed. Taking into account the above concept, we can define assertive communication as the process in which people manage to express their ideas, opinions, desires or feelings clearly, without harming others.





This type of communication is ideal in all environments, but it is not always possible, since not everyone knows how to express themselves, many are dominated by their feelings and impulses and hurt others when they speak.




To learn how to communicate assertively, 5 things must be taken into account, which are: understanding the other person’s position, expressing the problem, expressing feelings, asking for a change in behavior and expressing the consequences.
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Assertive Communication (Presentation)
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Assertive Communication Skills
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Assertive Communication (Article)
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Assertive Communication (Article)
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Scientific Communication Books




Science communication is an exclusive process based on the dissemination of information within the scientific community, and in turn, on how this community expresses it to society in general, making it understandable.





Within this type of communication there is a jargon of words quite unknown to “common people”, it is similar to medical language, its terminology is quite technical, and in many occasions when we talk to some of them they use “weird” words even to describe a simple cold.




However, it is the job of experts to use words that allow us to access the understanding of biomedical advances of interest to human or animal health, new technologies, the advancement of science, discoveries and much more.
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Science Communication
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Scientific Communication: Written, Oral, Visual
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Digital Communication Books




“Hey, give me your pin”, have you ever heard this phrase? When the famous phone company BlackBerry created this application, it was considered the boom of the moment, allowing users of this telephone company to chat with the simple touch of a button.




That is what digital communication is about, which is the use of digital media to convey messages in a faster way than traditional media, this type of communication also makes use of symbologies where the well-known emojis appear, which through a simple figure express many things.




Digital communication is one of the most used today, and has even become essential in areas such as digital marketing, where social networks and intelligent applications play a very important role.
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Chapter 1 Introduction to digital communication

Robert Gallager
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Effective Communication Books




Many times when a couple goes to see their psychologist or therapist, the biggest problem is that they do not listen to each other, it is usually the common “he does not understand me”, “she does not do what I ask her to do”, etc. Why does this happen? It usually happens because they do not know how to communicate with each other.




This is the opposite of what is known as effective communication, which is defined as the ability of one person to transmit (sender) a certain message to another (receiver) in a clear and understandable way.





This type of communication is crucial in all aspects of life, whether in relationships, with friends or at work. Below you will have access to free materials on this type of communication.
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Effective Communication – Improving Your Social Skills
Anxiety Canada

ReadDownload

Developing Effective Communication Skills (Article)
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Couple Communication Books




Successful couple relationships are based on good communication between both parties, where talking, asking, answering, listening, discussing, agreeing, negotiating, are necessary elements of such communication.





The effectiveness of the couple’s communication will determine not only the quality of the relationship, but will also help in the formation of lasting bonds that will be difficult to break.




Psychological studies show that couples who reach old age together, those who last more than fifty years, those who even celebrate silver and gold wedding anniversaries, are the ones who have learned to value communication between them. It should be kept in mind that this takes time, as it is not something that is achieved overnight, but requires patience and diligence.



A Primer on Communication Studies - Chapter 7 Communication in Relationships
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Effective Communication in a Marriage (Article)
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Family Communication Books




If communication is important at a personal level, how much more important should it be at the family level? This is something that cannot be taken lightly, in many countries families tend to be very united, each member fulfills its communicative role with the others and this makes the environment more harmonious.




However, there is no denying the failure of other families, which for different reasons have not been able to establish emotional ties that keep them united in the difficult circumstances that life presents them.





Therefore, we can define family communication as the process in which the members of a family express themselves sincerely, expressing their feelings, emotions and desires in order to help each other, keeping differences at bay and establishing lasting bonds of love.



Essential Living Skills - Basic Family Communication
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Face to face Communication in Families - The Historical and Comtemporary Perspective
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Introduction: Families,Communication, and Family Communication
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Interpersonal Communication Books




Interpersonal communication is the process that takes place between a sender and a receiver, sending and receiving messages in an open communication, it has to do with face to face conversation.




It seems very simple, but there are rules in this type of communication, such as looking at the face of the other person while talking, which is not very easy to do, also influences the education you have, because if you are not trained in certain topics you cannot establish a good dialogue.




It is necessary that both parties can be assertive at all times, so that communication flows freely. The following materials will help you communicate better with your colleagues.
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Introduction to Interpersonal Communication
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Introduction to Interpersonal Communication
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Nonverbal Communication Books




Did you know that non-verbal communication is the one that always tells the truth? If you did not know, here is a simple example: When a person is upset, and you ask them if they are, what is their answer? It is usually no, but their body, face and expression says otherwise.




This not only happens when there is discomfort, body language is expressed in different moments, whether it is anger, sadness, joy, sorrow, frustration, etc. There the body communicates what it feels without the need for words.




Nonverbal communication is of great importance as it serves as a complement to verbal communication, which indicates that if a person learns to master this type of language can be more assertive when talking to others.



A Primer on Communication Studies - Chapter 4 Nonverbal Communication

lardbucket
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The Handbook of Communication Skills - Nonverbal behaviour as communication: Approaches, issues, and research
Hargie Owen
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Nonverbal Communication - Human Communication Lecture 26
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Oral and Written Communication Books




Oral and written communication are two different types of communication, where each is expressed in a different way, but both have a common objective, which is to communicate a message to the receiver.




Oral communication is the one established between two or more people, where there is a feedback between them, one speaks and the other responds, and so on. For this type of communication to be effective, both parties must participate in the dialogue.




Whereas written communication is based, as its name suggests, on written documents, such as letters, messages, e-mails, books, etc. In this type of communication, the feedback is not direct or instantaneous, but is given within a certain period of time.



Oral and Written Communications
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CHAPTER 2 Oral versus Written Communication
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Written and Oral Communication (Article)
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Organizational Communication Books




Have you seen the organizational chart of a company? If your answer is yes, then you will have noticed that there is a division based on hierarchies, first there is the management, then the top management positions by department, followed by the sub-departments, until you reach the subordinate positions to each one of them.




In the same way, organizational communication is divided by categories, where the higher positions hardly communicate directly with those at the lowest level of the organizational chart, but do so through the closest hierarchical lines.




This type of communication is also used in companies as a type of strategic communication and is key to organizational development.
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Several Authors

ReadDownload

Corporate communication and public relations
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An Introduction to Strategic Communication (Article)
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Well, this was our collection of Communication books in PDF format. We hope you liked it and find your next book!




If you found this list useful, don’t forget to share it in your social networks. Remember that «Sharing is Caring».
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